GOVERNING DOCUMENTS 
OF THE 
[SCHOOL NAME] 
STUDENT SOCIETY OF HEALTH-SYSTEM PHARMACY, 
AN AFFILIATE OF THE [STATE] SOCIETY OF HEALTH-SYSTEM PHARMACISTS 
or alternatively... 

GOVERNING DOCUMENTS
OF THE 
[STATE] SOCIETY OF HEALTH-SYSTEM PHARMACISTS 
STUDENT CHAPTER AT [SCHOOL NAME] 
I. Name 
The organization shall be known as the "[School Name] Student Society of Health-System Pharmacy," (hereinafter referred to as the student society). 

or alternatively...
The organization shall be known as the "[State] Society of Health-System Pharmacists Student Chapter at [School Name]," (hereinafter referred to as the student society). 
II. Mission 
The student society shall adopt the mission and objectives of the state society of health-system pharmacists. In addition, the student society shall have the following mission: 
"The mission of the [school name] student society is to make students aware of pharmacy practice in health systems; provide information to students about career directions in and credentials needed for pharmacy practice in health systems; and encourage membership and participation in the state society and ASHP as a student and upon graduation." 

III. Membership 
The membership of the student society shall consist of: full time undergraduate or graduate students enrolled in the school of pharmacy in good academic standing, who submit an application to the student society treasurer, pay the required dues, and support the objectives of the student society. Members of the student society may automatically become student members of the state society of health-system pharmacists. Student society membership is discontinued upon graduation or loss of academic standing at the school of pharmacy. 

(Note: Applicable non-discrimination and other policies, consistent rules/regulations set forth by your school and/or university, may be inserted here.) 
IV. Officers 
The officers of the student society shall be: 

(1) President 

(2) President-Elect 

(3) Vice-President 

(4) Secretary-Treasurer 

These officers shall constitute the Executive Committee of the student society. In this body, the authority for the governance and general operation of the student society shall be vested. A faculty advisor will also serve as an ex-officio member of the Executive Committee. 
V. Duties of Officers 
(1) President. The President shall be the principal elected officer of the student society, shall preside at all business meetings and appoint, in consultation with the Executive Committee, the various committees and their chairperson(s). The President shall represent the student society at the annual and business meetings of the state society and at such other times and places and in such capacities as the state society board of directors may determine. The President shall have the privilege of serving the state society according to the bylaws of the state society. The President, in consultation with the Executive Committee, shall recommend other students for state society student appointments. 

(2) President-Elect. The President-Elect shall assume the responsibilities of the President in his or her absence or incapacity, and shall succeed to the office of the President upon completing the term as President-Elect. He/she shall be assigned duties and responsibilities as determined by the President. 

V. Duties of Officers (continued) 
(3) Vice-President. The Vice-president shall serve as an ex-officio member of each student society standing and special committee, unless another Executive Committee member is so designated a member of a committee by authority of these bylaws. The Vice-President shall be assigned additional duties and responsibilities by the President, consistent with the needs of the student society. 

(4) Secretary-Treasurer. The Secretary-Treasurer shall maintain accurate society business records. The Secretary-Treasurer shall forward pertinent student society information to the state society and the ASHP Pharmacy Student Forum on a regular basis, and will also be responsible for the chapter's correspondence. The Secretary-Treasurer shall maintain an accurate record of the chapter's income and expenditures. Signatures of the Faculty Advisor and the Treasurer or the President shall be required to negotiate the society's checks. 

A vacancy in any of the above offices, except for President, shall be filled within two weeks by Executive Committee appointment. The appointed individual shall complete the designee's term of office. 

VI. Election of Officers 
The officers of President-Elect, Vice-President, and Secretary-Treasurer shall be elected annually by secret ballot, by a majority vote of the members in good standing present and voting at a regularly designated meeting of each academic year. 

Newly elected officers shall be installed at the last general membership meeting of the academic year in which they have been elected. They shall serve for a term of one school year. To hold office, a student shall be a member of the student society, must be in good academic standing, and have completed at least [insert specific number] semester/quarter hours of the professional program. When possible, two names shall be submitted to the members for each available elected position, in accordance with the Rules for Election of student society officers developed by the Executive Committee. 

VII. Dues 
The student society member dues level will be determined in cooperation and consultation with the state society. Application for student society membership with the required dues shall be submitted to the Secretary-Treasurer. The Executive Committee shall determine the length of the membership year for which the dues paid are applicable. 

VIII. Meetings 
The following meetings shall be held: 

The President shall conduct regular Executive Committee business meetings and general membership meetings once a month during the academic year or as deemed necessary. 

Upon notice, the President may call special meetings. 

A general meeting of the student society can be called if [insert specific number] members of the student society submit to the President a request for such a meeting with a proposed agenda at least seven days before such meeting is to be held. 

A quorum to conduct the student society's regular business shall consist of [insert specific number] active members. 

IX. Committees 
The President, in consultation with the Executive Committee, shall appoint standing and special committees, as necessary, to carry out the programs and activities of the student society. Each standing or special committee shall consist of at least three members, including a chairperson. The Vice-President shall serve as an ex-officio member of each standing or special committee, unless another Executive Committee member is designated to serve on the committee. 

[The student society may wish to list here those committees that will be permanent committees of the student society.] 

X. Liaisons 
In consultation with the Executive Committee, the President may appoint student member(s) as liaison(s) to other organizations with which an arrangement of this nature will be mutually beneficial. 

XI. Affiliation 
The student society of health-system pharmacy shall be an affiliate of the [State] Society of Health-System Pharmacists. The state society and student society shall meet annually to review the affiliation agreement between the two groups and conduct other business, as deemed necessary. 

XII. Amendments 
These documents may be amended at any regular general membership meeting by a two-thirds (2/3) vote of the members present. Two or more student members shall present any proposed changes to the President in writing at least two weeks prior to a regularly scheduled meeting. The President shall schedule the amendment as an item of new business at the next regularly scheduled meeting. Once approved, it shall then be submitted to the entire active membership by ballot and shall be approved by a majority vote of them. 

XIII. Parliamentary Authority 
Robert's Rules of Order, latest revision, shall be the parliamentary authority with respect to all procedures not specified in the governing documents of the student society. 

