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Educational Session Proposal Planning Worksheet
2026 Midyear Clinical Meeting & Exhibition
For planning purposes only. All proposals must be submitted online at www.ashp.org/Meetings-and-Conferences/Get-Involved-in-a-Meeting/Midyear-Clinical-Meeting-and-Exhibition by February 1, 2026, at 11:59 p.m. PT.
1. Session Information
Session Title
Concise, specific, and engaging. Avoid abbreviations.
                                                                                                                        
Submission Topic
Select the topic area that best matches your proposal. For the full list of available topics, refer to the dropdown menu on the online submission site.
 
Educational Level
☐ General Interest – Introductory or foundational content
☐ Intermediate – Expands existing knowledge
☐ Advanced – Assumes prior expertise
Activity Type
☐ Knowledge-based  ☐ Application-based
Target Audience
☐ Pharmacist ☐ New Practitioner Pharmacist ☐ Pharmacy Fellow (Industry) ☐ Pharmacy Resident ☐ Student Pharmacist ☐ Pharmacy Technician ☐ Nurse ☐ Nurse Practitioner ☐ Physician ☐ Physician Assistant ☐ Other: __________


Interprofessional Education
Explain how this session supports collaboration or improves outcomes among members of the healthcare team. If your session is not explicitly interprofessional, describe how it is relevant to pharmacy practice within a team-based care environment.


Session Summary (2–3 sentences)
Briefly summarize your session’s focus and purpose, including the main topic, intended audience, and expected value to attendees. Describe what will make your session especially engaging, memorable, or impactful for participants.

2. Educational Need & Practice Gap
Current Practice
Briefly describe what practitioners currently know and/or are currently doing in this area of practice. Focus on knowledge, behaviors, processes, or outcomes that represent the status quo.
 
Ideal Practice
Describe what practitioners should be doing according to current evidence, guidelines, or best practices (ie. What is needed or desired in practice?)
 
Practice Gap
Explain the difference between the current and ideal practice, and identify the specific performance, knowledge, or skill gap your session will help close.
 
Description and Overall Purpose
Provide a concise overview of the session’s purpose and value. Explain how addressing this gap will improve practice or patient outcomes, and why this topic is important to your target audience.
 
Supporting Evidence / Needs Assessment Sources
☐ Expert Opinion ☐ Government/Regulatory Requirement ☐ Peer-Review Literature ☐ Board/Certification Requirements ☐ National Guidelines ☐ New Technology/Methods ☐ Needs Assessment Survey (ASHP or Other) ☐ Other: __________
 
Expert, Guideline, or Reference
Provide the name of the expert, guideline, publication, or research cited in your selections above.
 
Summary of Evidence
Briefly describe what the cited expert, guideline, or research states that supports this educational need.
 
3. Learning Objectives
Provide learning objectives that are clear, measurable, and achievable within the allotted timeframe. (Min. 3)
	#
	Learning Objective
	Learning Assessment / Feedback
	Active Learning Strategy

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	


Tip: Begin each objective with a measurable verb (e.g., describe, apply, design, evaluate) that corresponds to your session type (knowledge-based or application-based).
4. Length of Session
☐ 30 min ☐ 45 min ☐ 60 min ☐ 75 min ☐ 90 min ☐ Other __________
If longer than 90 minutes, explain why additional time is needed (max 100 words):
 
5. Session Outline
	Topic
	Description
	Proposed Faculty
	Time (min)

	Welcome / Introduction
	Session overview
	Moderator
	5

	
	
	
	

	
	
	
	

	
	
	
	

	Wrap up/questions
	
	Moderator
	5



6. Proposed Faculty
	Name
	Credentials
	Title / Role
	Organization
	Role(s)
	Email

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


7. Submitter Financial Relationship Disclosure
☐ Yes ☐ No
If yes, list the company and nature of the relationship:
Please see submission portal for full details on this task.  All in control of content will need to complete disclosures for accepted sessions.
 
8. Supplemental Information
Submitter Planning Experience
Describe your previous experience in planning or developing educational programs.
 
9. Attestations
☑ By submitting your proposal, and in the event your proposal is accepted for presentation, you understand and agree that your presentation will be made by you in person and onsite at the meeting. In ASHP’s sole discretion, the event may be held live, virtually, or on a hybrid basis (both in-person and virtual). In the event the meeting is held on a virtual basis, your presentation will be provided virtually. In the event the meeting is held on a hybrid basis, you understand and agree that your presentation will be made by you in person and onsite at the meeting for the live audience and simulcast to those attending virtually.

Paper copies will not be accepted. This worksheet is for planning only and does not replace the online submission process.

Submit online at www.ashp.org/Meetings-and-Conferences/Get-Involved-in-a-Meeting/Midyear-Clinical-Meeting-and-Exhibition by February 1, 2026, 11:59 p.m. PT.
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